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Job Description

A job description shouldn't just list duties, it should make a candidate want the job. The
difference between “clear” and “compelling” often comes down to how you frame
responsibilities. Candidates want to know not only what they'll be doing, but why it matters and
how they'll make an impact.

Structure That Works

Use concise sections with clear headings (Summary, Responsibilities, Qualifications, About Us).
» Title: Keep it straightforward and searchable (“Backend Java Developer” instead of “Code
Ninja").
e Summary: Write 2-3 sentences that sell the mission. “You will help build our next-generation
cloud platform, working with Java and AWS in an agile team.”
« Responsibilities: Use bullets with active verbs, but don't stop at tasks. Pair duties with
outcomes.
o Plain: “You will be selling to mid-market customers.”
o Compelling: “You will play a critical role in growing our company by building lasting
relationships with mid-market customers and shaping their experience with our product.”
« Qualifications: Stick to true must-haves. Highlight growth opportunities if a candidate could
step up into the role.
« About Us: Share your story, perks, fFlexibility, and values. Be transparent about salary - it
builds trust and is required in some states.

Buzzwords to Avoid

Fluffy words weaken credibility. Skip terms like: 0
© Rockstar © Guru : Y |
© Ninja © Self-starter (assumed by default) /ﬂ” U e
® Wwizard ®© Fast-paced environment o

(unless you describe what that means)

Instead, speak to real impact:
“You'll design APIs used by thousands of customers.”
“You'll collaborate with product and sales to shape the next version of our platform.”
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Use Al to Make It Stronger

Al tools (like ChatGPT) can help you transform rough notes into polished, candidate-friendly
language:
» Refine responsibilities: Paste in draft bullets and ask: “Rewrite these so they highlight both
duties and impact.”
» Spot gaps: “Does this JD explain why this role matters to the company?”
» Translate jargon: “Make this section clear for candidates outside our industry.”
» Market check: “What type of candidate would be excited to apply for this role as written?”

Mistakes to Avoid

» Walls of Text: Break into sections and bullets.

Buzzword Bingo: Rockstar/ninja/guru # credibility.

Vague Duties: “Analyze data” is too flat, instead: “Turn raw
data into dashboards that guide business decisions.”

Rigid Must-Haves: Too many strict requirements narrow your
pool.

Typos/Errors: Always proofread; sloppy JDs signal sloppy
hiring.
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Takeaway

A compelling job description doesn’t just say what the candidate will do, it should explain why it
matters. By tying tasks to impact, avoiding fluff, and using Al to sharpen your message, you'll
create JDs that attract the right talent faster.

Tell me more!
Cﬂinfn@phoenixstaff.co@
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